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Our Mission
Helping people to improve 
their lives through an 
educational process that 
applies knowledge to critical 
issues, needs and 
opportunities.

Presenter
Presentation Notes
With a presence in every Michigan county, Extension faculty and staff members provide tools to live and work better. From a personal meeting to information online, MSU Extension educators work every day to provide the most current information when people need it to ensure success – in the workplace, at home and in the community.
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MSU Extension

msue.msu.edu

Presenter
Presentation Notes
For more than 100 years, MSU Extension has helped grow Michigan’s economy by equipping Michigan residents with the information that they need to do their jobs better, raise healthy and safe families, build their communities and empower our children to dream of a successful future. Our main website, msue.msu.edu, has a variety of educational events and resources.
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www.mimoneyhealth.org

Presenter
Presentation Notes
Our MI Money Health.org website contains a wide-variety of financial information and tools to use when adopting standard financial practices.
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Reminders

• Sign in each week
• Attend all classes to 

receive a certificate 
of completion

Presenter
Presentation Notes
Share: Welcome the group, take attendance.
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Ground 
Rules

Participate and contribute. 

Be respectful.  

Be responsible.

Be open. 

Be flexible. 

Help us stay on time. 

Have fun. 

Keep the end in mind. 

Turn off cell phones.

Is there anything 
you wish to add?

Presenter
Presentation Notes
Review the Ground Rules:Participate and contribute. Be respectful. Be responsible.Be open. Be flexible. Help us stay on time. Have fun. Keep the end in mind.Turn off cell phones. 
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Handouts

Presenter
Presentation Notes
Distribute: Handouts for today’s lesson. 
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Money Management Sessions

➢ Week 1 – What’s My Future
➢ Week 2 – Making Good Money Decisions
➢ Week 3 – Organizing and Keeping Records
➢ Week 4 – Planning to Save
➢ Week 5 – Saving for the Future 
➢ Week 6 – Making a Spending Plan
➢ Week 7 – Managing a Spending Plan 

Presenter
Presentation Notes
Highlight that the main goal of this series of lessons is to learn personal money management skills. 
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Money Management Sessions

➢ Week 8 – Protecting My Money
➢ Week 9 – Income and Taxes
➢ Week 10 – Paying Bills
➢ Week 11 – Understanding Your Credit
➢ Week 12 – Controlling Debt

Presenter
Presentation Notes
Highlight that the main goal of this series of lessons is to learn personal money management skills. 
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My Plan Check-in 

Track Spending
Write down all income
Write down spending

Presenter
Presentation Notes
Share: To review the assignments from “Lesson 6: Making a Spending Plan,” ask for a couple of volunteers to share their action plan that includes tracking their income and expenses, using their stated goal on their name tent as a reminder.  Ask: Did you keep your receipts and put them in the envelope I gave you? We will use them today. Keep saving your receipts every day for the next few weeks. 
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Objectives 

• Identify occasional expenses
• Calculate income and expenses
• Use a bill calendar
• Identify spending leaks or changes to be made
• Progress check

Presenter
Presentation Notes
Share: State the learning objectives for this lesson.Share: Last week, you were asked to write down everything you bought on the “Keeping Track of your Spending” handout or another way to track your expenses. Did you find any spending that costs more than you thought after you added the numbers? Did you continue to fill out “Plan the Best Times to Save and Spend With This Income and Benefits Tracker” handout and the “ A Spending Tracker Can Help You Analyze and Change Your Spending Habits” handout?
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Managing a Spending Plan
Creating a spending plan is a 
valuable tool to:
• Provide a feeling a control
• Detail income and expenses  
• Prepare for unexpected 

expenses
• Understand how money is 

being spent
• Reach your money goals

Presenter
Presentation Notes
Share: Using a spending plan seems to give you more feelings of control over your money and less stress. You can learn the skill of managing a spending plan by doing it. Be more aware and mindful about where you spend money and spend it wisely. Buy more of what you need than what you want. Be careful about overspending on useless items, impulse buying, and compulsive shopping. Your goal can be to plan your shopping better and slow down your purchasing on things you want such as junk food snacks or cigarettes.
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Income
Keep the following in mind when identifying all income:

Social Security
Employment Wages
Benefits (SNAP, housing, etc.)

Presenter
Presentation Notes
Share: Not receiving the same income every month creates challenges. Sometimes you might work overtime or receive a bonus. Sometimes you might work fewer hours. How do you best plan when income varies each month? Make ends meet by covering basic needs with the lowest amount of income received.



Copyright 2022 Michigan State University. Michigan State University is an affirmative action/equal opportunity employer

Expenses
Keep the following in mind when 
identifying all expenses:
Many categories
Look at receipts and bill 

statements
Online records
Monthly bank statement

Presenter
Presentation Notes
Share: You may need to find your receipts and bill statements from the month to write down accurate amounts. You could also check online records of your spending or your monthly bank statement. 
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Activity 1
Occasional Expenses

Keep the 
following in 
mind when 

identifying all 
expenses

Presenter
Presentation Notes
Share: Some expenses do not happen every month. What are some common examples of occasional expenses that happen once or twice a year (Consumer Financial Protection Bureau, 2020)? (Leader Note: Brainstorm with the group. Listen for responses and add these if not mentioned: appliances and furniture, clothing and school supplies for children, contributions, some insurance payments [premiums paid from net income], gifts for holidays and special events, medical expenses, taxes for income or property taxes, vacations and other trips, vehicle licenses, and vehicle repair.)  Share: Use the “See How Seasonal and Unexpected Expenses Led to Debt Last Year” handout to write down dollar amounts for your occasional expenses.
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Occasional 
Expenses

New appliance?

Presenter
Presentation Notes
Ask: How often do you buy a new appliance?
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Occasional 
Expenses

New clothes?

Presenter
Presentation Notes
Ask: What about buying clothing and school supplies for children? 
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Occasional 
Expenses

New bedding?

Presenter
Presentation Notes
Ask: How long does new bedding last?
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Occasional 
Expenses
Special Events?

Presenter
Presentation Notes
Ask: Do you buy gifts for holidays and special events? Go on vacations and other trips?
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Occasional Expenses
Keep the following in mind when 
identifying all expenses:

furniture
clothing
gifts
Some insurances
Vehicle licenses

Presenter
Presentation Notes
Share: Use the “See How Seasonal and Unexpected Expenses Led to Debt Last Year” handout to write down dollar amounts for your occasional expenses.Share: Set aside some money each month so you have it when the expense is due. For example, put some money into a special savings account every month to save for end-of-the-year gift giving. You can also set up more accounts like this for your bills that are only due quarterly or once a year. Add the monthly amount for occasional expenses you usually pay to your “ A Spending Tracker Can Help You Analyze and Change Your Spending Habits” handout from the previous “Lesson 6: Making a Spending Plan.”
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Activity 2
Steps to a Spending Plan

Add up all Income (including assistance)
Subtract

- Savings and all Expenses (fixed, flexible and occasional) 
==============================

What’s the balance?

Presenter
Presentation Notes
Share: Now you are ready to do the math based on your “Plan the Best Times to Save and Spend With this Income and Benefits Tracker” and “A Spending Tracker Can Help You Analyze and Change Your Spending Habits” handout from the previous “Lesson 6: Making a Spending Plan.” Have participants use their calculators if desired at this point.When you have listed all your income sources for each week on your “Plan the Best Times to Save and Spend With this Income and Benefits Tracker” handout, add the columns and write down the total at the bottom of each one. Then add up the weekly amounts to figure out your total monthly income.When you have listed all your expenses for each week on your “A Spending Tracker Can Help You Analyze and Change Your Spending Habits” handout, add the columns and write down the total. Then add up the weekly amounts to figure out your total monthly expenses.
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Budget Tool

Presenter
Presentation Notes
Use the “Use this Budget Tool to See How Much You Make and Spend Each Month” handout. See “Example: Use this Budget Tool to See How Much You Make and Spend Each Month” handout for someone who receives Social Security Income (SSI) of $794 per month (in the year 2021 for an individual).
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Balance Your Budget

Savings + Total Expenses = Income. 

If this is not true:
•Increase your income
•Decrease your expenses/spending

Presenter
Presentation Notes
Compare the total numbers from the two handouts to understand if your income and expenses balance. 
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What I Have/What I Spend

Presenter
Presentation Notes
Share: The “What I Have/What I Spend” handout helps you visualize how your income and spending balance out (Boyce et al., 2005). Ask: Which picture describes your situation?



Copyright 2022 Michigan State University. Michigan State University is an affirmative action/equal opportunity employer

Balance Your Budget

Presenter
Presentation Notes
Optional: Watch short video on managing a spending plan.
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How Does Your Spending Compare?

Presenter
Presentation Notes
Share: People often wonder how their spending compares with that of other families. Look at your next handout “How Does Your Spending Compare?” showing percentages of a household budget went to various spending categories (Bureau of Labor Statistics, 2021). How might differences in your spending be explained?
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Family Resources

Presenter
Presentation Notes
Share: Also think about the “Family Resources” handout showing who may support you (Boyce et al., 2005). Write down the people who can support you and ways they help you. Also write down ways you would like more help. Your caseworker may have ideas of additional resources to assist you.
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Bill Calendar

Write down your monthly bills and due dates.

Presenter
Presentation Notes
Share: Use “Use This Bill Calendar to See All Your Bills and Plan When They’re Due”handout to write down your regular monthly bills. (This is also in the Behind on Bills? Start With One Step publication.) This tool will help you understand all your monthly bills, identify the weeks when you have the most money being paid out, and remember and plan to pay your bills on time to avoid late fees. See the “Example: Use This Bill Calendar to See All Your Bills and Plan When They’re Due” as a guide to fill out this handout. For this activity if you pay your own bills, gather up all your bill statements from a single month, including any online bill statements. Some examples are bill statements for rent or mortgage, utilities, phone, cable, memberships, car payments, student loans, insurance, regular prescription refills, and medical bills.
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Making and Managing a Spending Plan
Creating a spending plan is a 
valuable tool to:
• Provide a feeling a control
• Detail income and expenses  
• Prepare for unexpected 

expenses
• Understand how money is 

being spent
• Reach your money goals

Presenter
Presentation Notes
Share: To manage a spending plan, sometimes you need to make changes. Changes can be less difficult if you have more than one idea to choose from. Making changes can also help you increase the money saved toward goals and other spending. After looking at your totals for income and expenses, how close were you to balancing? Now that you have written everything down, review and decide where you can make changes. Did you discover some spending leaks (for example, spending for wants instead of for needs)? Will you adjust by increasing income or by decreasing expenses? Write down ways you will try on the “Think About Some Ways to Bring in More Money/Spend Less Money” handout.
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Managing a Spending Plan

• Set Goals
• Plan Spending
• Save Money

• Spend Wisely
• Organize and Keep Records
• Help Family

Presenter
Presentation Notes
Leader Note: Also review the “Managing a Spending Plan” handout (Anderson-Porisch et al., 2007)  to check understanding of the steps.Share: We have talked about the important parts of managing a spending plan. You have set some goals, saved receipts, made a plan to save money, organized your important personal records and written your budget. How do you feel you are doing now to manage your money? What changes have you made? Are you doing anything differently? Review the “Managing a Spending Plan” handout to check if you are doing these things “sometimes” or “always.” We will continue talking about the rest of the topics on this handout in future lessons.
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Activity 4
Your Future: 
What Does It Look Like?

What really matters to you?
What is your goal?

Presenter
Presentation Notes
Activity 4: Your Future: What Does it Look Like? (Revisit)Share: Use the “My Money Picture” handout given in Lesson 2. Review this assessment you took at the beginning of this course. (Leader Note: It’s also in the Behind on Bills? Start With One Step publication.)  Ask: Has anything changed in the past 6 weeks? If yes, use a pen or highlighter:Mark a check on any area of life you feel good about. You may have two checks there now or you may have a check where you used to have a circle before.Circle any area of life you feel concerned about. Or cross out any area of life that you are no longer concerned about. Ask: Ask for volunteers to share any learning after they completed this activity. Ask: Have you made progress toward the goal you stated on your name tent during Lesson 1? Have you identified some steps needed to do toward your end goal?
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Discussion Questions

Presenter
Presentation Notes
(Leader Note: Choose several questions from the following list to begin wrapping up the lesson.)Do you plan ahead and set goals? How would this be less stressful?Do you plan your spending?Do you save money for emergency expenses? If yes, how?What are some ways you spend wisely? What are some ways you could cut or reduce spending?What months do you have less expenses? What months do you have more expenses?How did you decide if your budgeting and spending went as planned?



Copyright 2022 Michigan State University. Michigan State University is an affirmative action/equal opportunity employer

Ready for Change?

Presenter
Presentation Notes
Share: I encourage you to think about the concepts covered in this “Managing a Spending Plan” lesson. What actions or behavior changes do you plan to do?  (Leader Note: Encourage participants to use the “Make a Plan for Putting Goals Into Action” handout to write down SMART goal(s), supports, resources needed, and Action Plan Step(s). Some participants may choose to keep working on their original SMART goal steps for many weeks. They can revisit and revise their SMART goal as needed to be more realistic and doable. Some may want to add a new SMART goal based on this lesson; you may want a few extra copies of this handout ready. It is important that participants focus on one or maybe two SMART goals at a time so that they do not feel overwhelmed and are confidently making progress to successfully achieve their goals toward desired behavior outcomes.) Ask: On a scale of 1 (not at all ready) to 10 (extremely ready), where are you?Are you ready to make a change with confidence toward your SMART goal?How important is the change for you?How confident are you about making this change? Why?
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Questions

Presenter
Presentation Notes
Share: Every few months or more often if needed, analyze how you are doing with your spending plan. Are you on track with your goals? Is it time to rethink and try a different goal?
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My Plan
aka...assignment

1. Review your spending plan.  Does 
it balance?
2.If not, what adjustments will you 
make
3.Write a SMART goal based on 
your findings

Presenter
Presentation Notes
Your goal can be to plan your shopping better, slow down your purchasing on wants such as buying junk food or cigarettes, or finding better housing that you can afford. For your assignment, continue to review your spending plan (your income and monthly expenses) to determine if they are in balance or if you need to make adjustments. Write a SMART goal based on your findings.
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SMART Goals – Ask Yourself…

If you answer any with no, you have more work to do!

Presenter
Presentation Notes
Share: I encourage you to write at least one SMART goal and to continue making new SMART goals in the future.
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Next class:
Protecting My 

Money

Presenter
Presentation Notes
Ask: Do you have questions or need me to explain anything further? (If available, give participants a preview of next lesson topics and actions to take before the next lesson. If appropriate, celebrate what has been learned in this lesson.)
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Presentation Notes
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